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UCD Graduate Research Theses Process 

11) EXAMINER 
nominated to oversee 
corrections (not the 
Supervisor) signs the 
Thesis Corrections Sign 
off Form confirming all 
requested changes have 
been made to thesis and 
gives it to the student to 
insert into the library copy 
of the thesis. 
 

1) SCHOOL  
nominate internal and 
extern examiners and 
Chair to relevant 
GRADUATE BOARD.  
 
GRADUATE BOARD 
forward recommendations 
to Assessment for 
approval at ACCE (three 
months prior to the 
submission of thesis for 
examination) 

3) SCHOOL informs 
candidate of composition 
of the Research 
Examination Committee 
and the number of theses 
the candidate needs to 
submit for examination 

4) CANDIDATE submits 
appropriate number of soft 
bound copies of thesis for 
examination to Student 
Desk, Tierney Building with 
signed Research Degree 
Examination Form. 
 
This form must be signed by 
the PRINCIPAL 
SUPERVISOR. 

5) STUDENT DESK 
 
a) checks candidate’s 
registration/fee status 
 
b) records thesis 
submission date and, 
 
c) passes theses to 
Assessment for 
processing 

9) All EXAMINERS submit 
an individual report to the 
Chair.  On completion of the 
VIVA VOCE the nominated 
examiner compiles a joint 
report on the thesis report 
form & submits the report – 
signed by the exam 
committee to acce@ucd.ie 
 
ASSESSMENT 
acknowledges receipt of 
report by email to Chair & 
along with Thesis 
Corrections Sign-off Form. 

10) CANDIDATE makes  
any corrections/ 
amendments to the thesis 
which were requested at 
the Viva Voce and 
submits revised thesis to 
the nominated examiner 
for review 

8) CHAIR OF EXAM 
COMMITTEE organises a 
Viva Voce (where 
applicable) with the 
candidate and the 
examination committee of 
internal examiner(s) and 
external examiner(s) 

7) ASSESSMENT sends: 
a letter to each examiner along 
with the thesis, with a link to the 
Special Extern 
Examiner/research theses 
webpage 
http://www.ucd.ie/registry/asses
sment/staff_info/specialextern.h
tml and a link to the Information 
for Staff on Graduate Research 
and Taught Degrees webpage 
https://intranet.ucd.ie/registry/as
sessment/graduatetheses.html  
(enter your Connect login 
details) 

6) ASSESSMENT 
(following ACCE approval 
of examiners) sends: 
 
a) theses to examiners 
(normally within 10 working 
days outside the Grade 
Approval Process (GAP)) 
 
b) an email to the Exam 
Committee confirming 
thesis despatch and 
including the relevant 
report form  
 
 

12) CANDIDATE submits 
to STUDENT DESK, one 
hard-bound final version 
of thesis including the 
thesis correction sign off 
form. 
 
STUDENT DESK gives 
thesis to ASSESSMENT 
 

13) ASSESSMENT 
presents documentation 
at a scheduled meeting of 
ACCE to sanction the 
award of the degree or 
otherwise.  Dates 
available at  
https://intranet.ucd.ie/regi
stry/assessment/acce.htm
l (enter your Connect 
login details) 
 
 
 

14) ASSESSMENT updates 
the ACCE 
Recommendations Google 
Drive File after each 
meeting of the ACCE with 
the list of candidates who 
have been awarded a 
research degree.  An email 
confirming these 
recommendations is sent to 
all Heads of School & 
relevant staff. 
 

15) ASSESSMENT  
a) informs candidate (in 
writing) and  
 
b) sends list of successful 
candidates to the 
Conferring Unit, 
 
c) sends final hardbound 
copy of thesis to library 

2) ASSESSMENT presents 
list of proposed Research 
Examination Committee to 
ACCE. 
 
All successful nominations 
are posted on the ACCE 
Recommendations Group 
File 
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